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1. To join a public group 

Go to the “Your Space” menu 
item and select “Community” 
Select List of all Groups 
 

 
Make sure it is a public group 
Choose the group you would like 
to join by clicking on the name. 
This will open the group and 
show more details 
 
Alternatively, just click on Join 
Group 
 

 
Click on Join Group 

 



2 
 

 

 

2. To join a private group 

Go to the “Your Space” 
menu item and select 
“Community” 
Select List of all Groups 
 

 
Make sure it is a 
private group  
Choose the group you 
would like to join by 
clicking on the name. 
This will open the 
group and show more 
details 
 
Alternatively, just click 
on Request 
Membership 
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Click on Request 
Memebership 

 
 

3. Create a group 

Go to the 
“Your 
Space” 
menu item 
and select 
“Communit
y” 
Select 
Create a 
new Groups 
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Add a group 
name 
Add a group 
description 
Click on 
Create 
Group and 
continue 
 

 
Select the 
privacy 
settings 
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Select the 
Group type 
Select the 
invitation 
options and 
the email 
options 
Click on 
next step 

 
 

Specify if 
you want it 
to have a 
forum or 
not 
Click on 
next step 
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By default, 
Buddypress 
allows 
thumb size 
to be 50×50 
(pixels) and 
full size to 
be  150px X 
150 px. 
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Invite 
members if 
you like and 
click on 
Send 
Invites, add 
a message 
and click on 
send 
Click on 
Finish 
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4. How to change your personal settings 

 

Go to the “Your Space” menu 
item and select “Community” 
Select My profile 
 

 
You can manage your profile, 
Notification settings, groups and 
Events 
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5. How to add a group event 

 

Go to the “Your Space” menu 
item and select “Events” 
Select Add Event 
 

 
Click on Add New 
 

 
Select the group and add the 
other fields 
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6. Searching for other members 

To search for other members by location or interest 

Go to the “Your Space” menu 
item and select “Community” 
Select Members 
 

 
Add a search term like a city 
or interest like hiking, rugby 
or wine 
 

 
You will see a list of people 
with the specified location or 
interest 

You can invite members to your groups 
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7. Invite members to your group 

Go to the “Your Space” menu 
item and select “Community” 
Select My Groups 
 

 
Open one of your groups/ or a 
public group 
On the sidebar the menu will 
change to show the following 
options. Click on Invite 
 

 
Search for friends or other 
members you want to invite to 
your group 
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Click on the plus sign 
You can add multiple members 
and invite them all at once 

 
Click on Send invites 

 
Add an optional message and 
click on send 

 
 


